PEAEPANIBHOE TOCYAAPCTBEHHOE BHOOAXETHOE YUPEXAEHUWE HAYKU

«KAMBILUKNA HAYYHbIA LLEHTP POCCUNCKOM AKALEMUN HAYK»

MPMNKAS

« 15» wmaprta 2017 . r. dnucra Ne - 48

«O6 yTBEpXAeHUN KofeKca 3TUKU 1 CNyXebHOro nosefeHus paboTHUKOB
opraHusayuin »

B cootBeTtcTBMM C nonoxeHmamum KoHCTUTyuum Poccuiickoin depepauumu,
depepanbHbIM 3aKOHOM 0T 25 gekabps 2008 r. Ne 273-®3 «O npoTUBOAENCTBUM
Koppynuuu», pelweHnem npeanmgnyma Coseta npu [pe3mageHTe Poccuidickoin
degepaunmn nNo NPoTMBOAENCTBUIO Koppynuuu (NpoTokon oT 23 aekabpsa 2010 r.
No 21) M MHbIMW HOPMaTUBHLIMW MPaBOBbIMU aKTamu Poccuiickoii ®Pepepayunu,
cCofepXallmMmn orpaHUYeHuns, 3anpeTbl U 0683aHHOCTY 419 PabOTHUKOB,

MPMNKAI3bBI BAI:

1 Y1BepanTb KofeKkc aTUKM U cny>xebHoOro nosefeHuns paboTHMkoB ®IBYH
«KanvHLU PAH» cornacHo npunoXXeHUo K HaCToALWEMY NpuKasy.

2. KOHTpO/ib 3a WMCMNOMIHEHMEM HACTOALWEro MNpukasa BO3/MIOXWUTb Ha

3aMecTuTena ampektopa no obwmm sonpocam Jingxaesa C.H.

AnpekTop B.B. KykaHoBa



YTBEPX/IEH

MPUKA30M JUPEKTOPA
®I'bYH «KanmHI] PAH»
oT 15.03.2017 r. Ne 48

Koaexe 3Tukn u ci1yxe0HOro noseieHusi paGOTHUKOB

denepabHOro rocyJapCTBEHHOTO OFOLKETHOTO YUPEIKACHUS HAYKA
«KanMmbllkuil HayYHbId HeHTp Poccuiickoi akageMuu HayK»
®I'bYH «KanmHI] PAH»

1. O0mue moJ/10KeHu A

1.1 Hacrosumii Kogexke 3THKM M Ciy’kKeOHOTO TMOBEACHHS PaOOTHUKOB
(manee — Komekc) DeaepaabHOr0  TrOCYAApCTBEHHOTO  OFOKETHOIO
yapexaeHUs HayKu «KaJIMBILKAN HAyYHBIA HEHTP POCCUIICKON akageMuH HayK»
OI'bYH «KanmHI[ PAH» (manee — VYupexacHHWE) OCHOBAH Ha MOJIOKEHHSIX
Koncrurtynimu ~ Poccuiickoit  @eaepaumun,  deaepanbHOro  3akoHa  OT
25 nekabps 2008 1. Ne 273-®03 «O mpOTUBOACHCTBUM KOPPYIIHW», a TaKKe
YCTAHABJIMBAIIMX B OTHOWICHUM PAOOTHUKOB YUPEKACHHUS OrPAHUYCHHS,
3anpeThl U 00SI3aHHOCTH MHBIX (eACpaTbHBIX 3AKOHOB, HOPMATUBHBIX MPAaBOBBIX
aktoB IIpesupenta Poccuiickoii ®enepauuu, I[IpaButenscrBa Poccuiickoi
Oeneparuy, Ipyrux HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoil denepanuy,
BHYTPEHHHUX  PErYJIITUBHBIX  JOKYMEHTOB  YUYpPEXKIEHHS, a Takke Ha
OOLIENTPU3HAHHBIX HPABCTBEHHBIX MPUHIIMMAX U HOPMAX POCCUHCKOTro O0IIECTBA U
rocyapcraa.

1.2. Tlomoxxkennst Konmekca pacmpoCTpaHsFOTCS HAa  BCE  CTPYKTYPHBIE
MOApa3ACIICHUs Y UPESIKICHUS.

1.3. I'paxnannn  Poccumiickoii ®enepanyu, mnocTynmammmid Ha padboTy B
Yupexaenue, 00s13aH 03HaKOMUTBCS ¢ TookeHusiMu Konekca u coOnroaars ux B
MPOLIECCE CBOEHN AEATENBHOCTH.

1.4 Kaxnpliik  paGoTHUK ~ YUpeKAeHUss  JODKEH  NPUHMMATh — BCE
HEOOXOMMBIE MEPBI Ul COOMIOACHUS MONoXKeHWid Hactosmero Kopaekca, a
KOKObIA rpakaanuH Poccuiickoii denepanmu BrnpaBe 0XuaaTh OT pabOTHHKA
YupexxaeHus: MOBEACHUS B OTHOLIEHUSAX C HAM B COOTBETCTBUU C MOJIOKCHHUSIMHU
Hacrosero Koaexca.

1.5. Llenbro Kopekca SBISETCS YCTAHOBICHUE STUUYECKAX HOPM W TPABUJ
CITy>k€0HOTO MOBEACHUS PAOOTHUKOB IJIsI JOCTOMHOIO BBHIMOJHEHUSIMHA UMHU CBOEH



npOQECCHOHATIBHOMN NEATENBHOCTH, 4 TAKKE COACHCTBUE YKPEIUICHUIO aBTOPUTETA
VYupexneHus, 00eCleUeHUe €IMHBIX HOPM MOBEIECHUSI pAOOTHUKOB.

1.6. Kogekc Cay>KAT OCHOBOU Ajis (pOPMHUPOBAHUS JOJKHOM Mopajaud B
KOJUICKTUBE, YB@XKUTEJIBHOIO OTHOIICHUS K JCITEIIBHOCTH YUPEKICHUS B
OOLIECTBEHHOM CO3HAHHMH, & TAKXKE CHOCOOCTBYET MOBBIICHHIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PAOOTHUKOB, UX CAMOKOHTPOJISL.

1.7. Koneke nmpu3BaH MOBBICUTH 3(PPEKTUBHOCTD BBITOJIHEHUST PAOOTHHKAMU
VYupexxaeHus CBOMX JTOJKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u coOmoacHue padoTHUKOM YupexacHus Koaekca sphsercs
OJTHUM U3 KPUTEPUEB OIICHKH KAuecTBa €ro Mpo(eCCUOHANIBHON ACATETLHOCTH M
CITy>K€OHOTO MOBEICHUSI.

1.9. Hacrosumii Koaekc MNOMICKUT ONyONMKOBAHWKD HA OQUUIMAIBHOM
caiite YupexxacHus B MH(POPMALMOHHO-TEIICKOMMYHUKAMOHHOM ceTh MHTEPHET.

I1. OcHOBHBIC NPUHIMNBI M IPABWJIA CJIY:KEOHOT0 MOBEACHUSA
PadOTHHKOB Y4peKAeHUs

2.1. PabotHukn  YupexacHWs, CO3HaBas  OTBETCTBEHHOCTb  IEPEA
rOCyJapCTBOM, OOIIECTBOM M IPAYKAAHAMU, O0SI3aHBI:

2.1.1. ACIONHATL  TOJKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO M Ha
BBICOKOM MTPO(hEeCCHOHATILHOM YPOBHE;

2.1.2. cobnromars TpeOoBaHMs 3aKOHOAaTENNbCTBA Poccuiickoii deaepanum u
BHYTPEHHUX PETYISTUBHBIX JOKYMEHTOB Y UPEKACHUS,

2.1.3. OCYIIECTBIATH CBOK) AEATENBHOCTE B IPEACIIAX CBOUX MOJHOMOYUMA U
ITOJIHOMOYUNA Y UPEKACHUS,

2.1.4. mpu WCHOJHEHWM JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
NPEANOUYTEHUST KAKUM-TUO0 MPOPECCUOHAIBHBIM WJIA COLMANBHBIM TpynmnaMm M
YUPEXKACHUSM, OpraHu3aiusM, ObITh HE3aBUCUMBIMU OT BIIMSHHUS OTHACIbHBIX
JOJKHOCTHBIX JIWIL U QIMUHUCTPATUBHOTO JABJICHUS,

2.1.5. cobnrogare  COUMANBHYKO  COPABEUIMBOCTH M PABHOIPABHO
pachpeneNaTh COLMANBHBIE PECYPCBl C LENBI0  paclIMpeHuss BbIOOpa W
BO3MOKHOCTEH AJI1 BCEX KOHTPAreHTOB, B TOM YMCIIC, Il HEUMYIIUX, COLMATBHO
YSI3BAMBIX U APYTHX JIML, OKA3aBLIMXCS B TPYAHOH KU3HEHHON CUTYally;

2.1.6. UCKIIKOYATh JEHCTBUS, CBS3AHHBIC C BIMSHUEM KAKWX-TMOO JIMYHBIX,
UMYIICCTBEHHBIX ((PUHAHCOBBIX) W HWHBIX HWHTEPECOB, MPEMIATCTBYIOIIMX
N00POCOBECTHOMY MCIIOJIHEHUIO JOJKHOCTHBIX O0SI3aHHOCTEH;

2.1.7. cobnmoparh NpPH  WCHOJHEHWW  JODKHOCTHBIX — 00sI3aHHOCTEH
YCTAHOBJICHHBIE (DEeACPATbHBIMA 3aKOHAMH, MHBIMU HOPMATHUBHBIMH IMPABOBBIMHU
akramu Poccuiickoil @eaepanuy v YUpeKIeH!s: OTPaHUYECHNS U 3alIPETHL,
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2.1.8. cobnroaarh HEHTPATIBHOCTh, MCKITFOYAKOUIYK) BO3MOKHOCTh BIIHMSIHHS
HA CHOYKEOHYIO JCATENbHOCTh PCIICHUA MOJUTUYECKUMX MApTUi, WHBIX
OOIIIECTBEHHBLIX 00 BECAMHCHUIA;

2.1.9. cobnroaate HOPMBI CITY>KEOHOM M MPOPECCUOHANTBHON 3THKH, TPABHJIA
JICJIOBOT'O TIOBEACHUS U OOIICHUS,

2.1.10. mposBJIATE KOPPEKTHOCTh KM BHUMATENBHOCTh K TPAKIAHAM U
JOJKHOCTHBIM JIMIIAM MPU CIY>KEOHBIX KOHTAKTaX ¢ HAMH, MPUHUMATh MEPHI MO
HEAOMYIIEHUIO JIFOOOH BO3MOKHOCTH BOSHUKHOBEHHUS KOH (PITMKTA MHTEPECOB,

2.1.11. B¢ pomyckarb KOPPYNLUMOHHOTO TOBEACHUS, B TOM YHCIIE
BO3/JIEPYKUBATHCS OT MOBEICHUS, KOTOPOE MOXKET BOCHIPUHUMATHCS OKPY>KAOIIUMHU
KaKk OOCIaHue WIH MNPEUIOKCHHE Jaud B3ATKHA JIMOO Kak COIMIACHE MPUHSATH
B3SITKY, WM KakK Mpock0a (HaMEK) O Jaue B3ATKH, a TaKK€ MPOTUBOJCHCTBOBATH
JTHOOBIM TPOSBICHUAM KOPPYILIMHU U MPOYMM 370YNOTPEOTEHUSAM B Y UPESIKIACHWH,

2.1.12. yBeAOMIATE JOKHOCTHOE JIMIO YUPEXKACHUS MO MPO(PHUIAKTHUKE
KOPPYNIMOHHBIX M HWHBIX MPABOHAPYLICHWH, OpraHbl NPOKYPAaTypbl W HWHBIE
(enepalibHbIE TOCYIAPCTBEHHBIC OpPraHbl 000 BCEX CIy4asX OOpalicHHs K HUM
KaKUX-THOO JIMI, B LENASX CKIOHEHHS K COBEPIICHUID KOPPYHLMOHHBIX
[IPaBOHAPYIIECHU,

2.1.13. He3aMeMTENBHO ~ YBEAOMIIATH ~ CBOETO  HEMOCPEACTBEHHOTO
PYKOBOIMTENS, a TAaKKEe MOJDKHOCTHOE JIMLIO YUPEKIACHHS MO NPOPHIAKTUKE
KOPPYNLUHMOHHBIX W WHBIX IMPABOHAPYIICHWH O CTaBIIMX M3BECTHBIMU (paKkTax
KOH(JIMKTA WHTEPECOB W KOPPYNLMOHHBIX NPOSBICHHA B  YUpPEXKICHUH,
oOcToaTenscTBAX W AcicTBUAX (Oe3aciicTBHA) PAOOTHUKOB YUPESKICHHUS W
TPETBUX JIUL, MOCITY>KMBIIMX WM CHOCOOHBIX TMOCTY>KUTh TMPUYHMHAMHA
BO3HUKHOBCHUS B YUPEKICHUM KOH(IUKTa MHTEPECOB W/WIM KOPPYHLMOHHBIX
OPOSBIICHUI, a TaKke O TMPUYMHCHUHM (BO3MOKHOM MPUYMHEHWUH) Bpena
YupexaeHuo,

2.1.14. noBOaUTE 10 CBEACHUS HEMOCPEACTBEHHOIO WJIM BBIMIECTOSALIETO
PYKOBOAMTENS MH(POPMALIMIO O TOM, YTO KAKOE-JIHOO JINIO NMPeIaracT padOTHUKY
YupexxaeHuss COBEPIUNTh HE3aKOHHBIN, HENMPABOMEPHBIA WM MPOTUBOpPEYALIUi
TpeOOBAHUSIM K CIIy’KEOHOMY TMOBEICHUIO TMOCTYNMOK WM KAKUM-THOO WHBIM
o0pa3oM HapylIUTh 3aKOHOJATENLCTBO Poccuiickoii denepain U HACTOSIIANA
Koneke, o mro0bIx cTaBIIMX M3BECTHBIX (PAKTAX B OTHOLIEHUH COBEPIICHHBIX JINOO
TOTOBSIIIIMXCS. MPABOHAPYIICHUH CO CTOPOHBI APYIMX PAOOTHUKOB YUPEKICHUS
(ecimm mMmeromiasicss uHpopMaius He TpeOyeT YBEIOMJIEHUS COOTBETCTBYIOIIETO
PYKOBOAMTENS coryiacHo nmoanyHkTam 2.1.13. u 2.1.14. Hacrosimiero ab3ana);

2.1.15. He pasramare M HE WCIONB30BaTh HEHAMJIEKAIUM 00pa3oM
CBEACHHS, OTHECEHHBIC 3aKOHOAATENBCTBOM Poccuiickoit denepannm K CBEACHUIM
KOH(PUICHIMAILHOTO  XapakTepa W CAy>KeOHYI0 HH(pOpMaUUI0 (CBEACHUS
OTPAaHMYEHHOIO PACHpOCTPAHEHMs), A TAKXKE WHBIE CBEJICHUS, CTaBIIWE
W3BECTHBIMU B CBSI3U C UCIIOJTHEHUEM TPYAOBBIX 00SI3aHHOCTEH;



2.1.16. He pomyckarb OKa3aHWs BO3JCHCTBHS HA CBOMX KOJUIET B LIEJSAX
NPUHATHS TPOTUBO3aKOHHOTO W (MJIM) HEOOOCHOBAHHOTO PEIICHUS,

2.1.17. Bo3nep)kMBaTbCs OT TMOBEACHMS, KOTOPOE MOIJIO OBl BBI3BAThH
COMHEHHE B JTOOPOCOBECTHOM HCIOJHEHUU TPYAOBBIX OOS3aHHOCTEH, a Takke
n30erarb KOH(IMKTHBIX CHTYallWid, CHOCOOHBIX HAHECTH yIIEPO pemyTauuu Hiu
ABTOPUTETY PAOOTHUKOB Y UPEKACHUS W/UIH Y UPEKIACHUIO,

2.1.18. H¢  pomyckare  MpOsBICHWH  (opMaM3Ma,  BBICOKOMEpPHS,
HEYBAKUATEIBHOTO OTHOIICHUS K 3aKOHHBIM TPOChOaM KM TPeOOBAHMSIM IPAXKAAH B
CBSA3H C UCIIOJHEHUEM TPYAOBBIX 00A3aHHOCTEH;

2.1.19. Bo3nep)kuBaThCsd OT NYOJMYHBIX BBICKA3bIBAHUN, CYKICHUN W
OLICHOK B OTHOLICHUH YUPEXKICHUS, €CIIA 3TO HE BXOAMT B OOS3aHHOCTH
pabOTHHKA,;

2.1.20. cobmonate KOHPUACHIMAIBHOCTh WH(OPMAIMM O KOHTPAarcHTe,
KACAIOUIEHCs YCIOBHM €ro >KU3HEACITENIbHOCTH, JUYHBIX KAuyeCTB W MPOOJIEM,
NPUHUAMATH MEPBI IS €€ 00ECIICUEHMS;

2.1.21. He UCMOAB30BATh CITYKEOHOE MOJIOKEHUE 171l OKA3aHWsI BJIUSHUS Ha
JEATENBHOCTh TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpPaBJICHUS,
OpraHu3alvif, JTOJDKHOCTHBIX JIMI[, TOCYJAPCTBEHHBIX W MYHHUIMIATbHBIX
CITy>KalllMX MPU PEHIEHUU BOMPOCOB JIMYHOTO XapaKTePa,

2.1.22. yBOXUTEIBHO OTHOCUTBCS K ACATEIBHOCTH MPEACTABATEIEH CPEACTB
MaccoBOM MH(POPMALIMK MO UHHOPMUPOBAHUIO OOIIECTBA O padOTe YUPEKICHHUS, a
TAK)KE OKa3bplBaTh COACHCTBHE B IMOJYYECHWU JOCTOBEPHOM wWH(pOpManumu B
YCTAHOBJICHHOM MOPSIKE;

2.1.23. IOCTOSIHHO CTPEMMUTBCS K OOECIICUEHUI0 KaK MOXHO Ooree
3((HEKTUBHOTO U 3KOHOMHOTO PACHOPsKEHUsS! (PMHAHCOBBIMU CPEICTBAMM, MHBIM
UMYUIECTBOM, MaTEPUAIbHO-TEXHUYECKUMU U IPYTUMU PeCypcaMmu Y UpesKICHUS,

2.1.24. He UCnoJIB30BaTh UMYIIECTBO YUPEIKICHHUS B LIENAX, HE CBA3AHHBIX C
WCIIOJTHEHUEM TPYJIOBBIX OOS3aHHOCTEHM, a TaKKe HE MEPEIaBaThb €ro B TaKUX
LIENSAX UHBIM JINLAM;

2.1.25. cobmogate  mpuHUMOBL W TPeOOBaHWS,  YCTAHOBJICHHBIC
OenepanbHpiMu 3aKkoHaMu OT 18 uromns 2011 1. Ne 223-D3 «O 3akynkax TOBapoOB,
paboT, YCAYr OTACIbHBIMU BUJAMHU FOPUAMYECKUX JIHI» W OoT 5 ampens 2013 .
No 44-®3 «O KOHTpAKTHOH cHCTEME B cepe 3aKymoK TOBApOB, padoT, yCIyT AJis
00eCrieUeHUs TOCYJAPCTBEHHBIX M MYHHMIMIIAJIBHBIX HYKI» M HW3JaHHBIC B
COOTBETCTBUM C HUM BHYTPEHHHME PETYJISATUBHBIC NOKYMEHTBHI YUPEKICHHS, HE
CO3/1aBaTh CBOMMHU JEHCTBUSAMHU HEOOOCHOBAHHBIEC MPEUMYIIECTBA /ISl KAKUX-THOO
YYACTHUKOB 3aKYIIOK.

2.2. PaboTHHK YupexneHus, HaJI€TIEHHBII OpraHHu3alrOHHO-
PaCTIOPSINTENBHBIMU  TIOTHOMOYHMSIMA 110 OTHOIICHWIO K JAPYTUM PaOOTHHUKaAM
VYupexaeHus, JoJKEeH ObITh 1T HAX 00pa3noM npodeccnonanuama, 6e3ynpeyHon
pernyTany, CBOMM JIMYHBIM TOBEJCHUEM TMOAAaBaThb MPUMEP YECTHOCTH,



OecnpuCTPaCTHOCTH U CIPABEAJIUBOCTH.

2.3. PaboTtHHK YupexneHus, HaJIETIEHHBII OpraHHu3alrOHHO-
PACTIOPSINTENBHBIMU  TIOTHOMOYHMSIMA 110 OTHOIICHWIO K JAPYTUM PaOOTHHKaAM
YupexaeHus:

2.3.1. npyuHUMAET MEPBl MO MNPEAOTBPALLCHUIO W YPETYJIMPOBAHUIO B
KOJUIEKTUBE KOH(JIMKTA MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYILMAX, BKIIFOYAs
MEPBI M0 TPEAOTBPALLECHUIO KOPPYILIUOHHO-0NIACHOTO TIOBEACHMS,

2.3.2. CONCUCTBYET YCTAHOBJICHUIDO W TOAACPKAHUID B  KOJUJIEKTUBE
3I0POBOT0 MOPAJIBHO-IICUXOJIOTHYECKOTO KIIMMATA,

2.3.3. npu onpeacneHnn o00beMa W XapakTepa MOPy4YacMoOW Jpyrum
paboTHUKaM YupexneHus paboThI PYKOBOJACTBYETCS NPUHLATIAMHA
CIPABEUIMBOCTH, yYE€Ta JIMYHBIX W JEJIOBBIX KA4YE€CTB, KBATU(UKALKMKA W OMbITA
NOTYNHCHHBIX;

2.3.4.He [JOMyCKaeT MO OTHOUIEHWID K TOJYMHEHHBIM pPabOOTHUKAM
HEOOOCHOBAHHBIX TPETEH3HIA, a TaKkke (PAKTOB rpyOOCTH M OECTAKTHOCTH;

2.3.5. nposiBaseT 3a00Ty O MOJYMHCHHBIX, BHUKAET B WX NPOOJEMBI W
HY)KZIbI, COJCUCTBYET NPHUHATHIO 3aKOHHBIX W OOOCHOBAaHHBIX PEIICHHIA,
coco0CTBYET MPOPECCHOHATBHOMY H JTOJHKHOCTHOMY POCTY PAOOTHUKOB,

2.3.6. OKa3bIBaCT TOAJACPKKY H TIOMOIIb MOJOABIM  CIICIUATUCTAM
(c onbITOM paboTHI 10 3 JIET) B NPUOOPETEHUH MPOPECCUOHATBHBIX HABBIKOB,

2.4. PaboTHHUKM YupexaeHus, HaJECIEHHbIE OpraHHu3aruOHHO-
PACTIOPSIANTENBHBIMU TOJTHOMOUMSMHA IO OTHOLICHHUIO K APYrUM PaOOTHHKAM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBMM € 3aKOHOIATENLCTBOM Poccuiickoi
Oenepauu  3a  JAeHCTBUS WM O€31CHCTBUS TOJYMHEHHBIX COTPYJIHUKOB,
HAPYLIAOIIMX TPUHLMIBI STUKK W TPAaBHIA CIYXEOHOTO MOBEACHMS, €CJIA OHU HE
OPHUHSIN MEP, YTOOBI HE JOMYCTUTh TAKUX ACHCTBHNA WK Oe30eHCTBUII.

III. ITuka noBeaeHnsi pAOOTHUKOB Y4YpPe:KIACHUS

3.1. PabotHukn VYupexxaeHUss B CBOCH JEATEIBHOCTH HCXOIAT W3
KOHCTUTYLIMOHHBIX TOJIOKEHHIA O TOM, YTO YEJIOBEK, €ro mnpaBa W CBOOOMBI
SABIIFOTCA  BBICIIEH LIEHHOCTBIO, W KOKIBIA TIpPaKIaHUH HMEET IIPpaBO Ha
HETIPUKOCHOBEHHOCTh YaCTHOM JKHA3HU, JIMYHYIO W CEMEHHYIO TaiHy, 3allUTy
4eCTH, TOCTOMHCTBA, CBOETO T0OPOro MMEHHU.

3.2. PaboTHHKMN YUpeKaeHUS:

3.2.1. 06s3aHbI cOOMOaaTh OOIIENPUHATHIE STHYECKHE HOPMBI M ITPABHIIA
JICJIOBOTO TOBEACHUS, ObITh BEXKIMBBIMHU, TOOPOKEIATEIbHBIMU, KOPPEKTHBIMH,
OPUHIUNHATBHBIMA, BHUMATEIbHBIMU, MPOSBIATh TEPIUMOCTb U HETPEAB3ATOCTh
B OOIICHUH C TpaKJaHaAMU U KOJUIEraMy, paOOTHUKAMU JPYTUX OpraHu3alui;

3.2.2. npu3BaHbl CHOCOOCTBOBAaTH CBOMM MMOBEACHUEM YCTAHOBJICHHIO B



KOJIJICKTHUBC JCITOBBIX B33HMOOTHOI].I€HHﬁ, OTHOWICHUH NNapTHCPCTBA,
B3aUMOYBAKCHUA W B3aWMMOIIOMOIIHK, KOHCTPYKTHBHOI'O COTPYAHHYCCTBA APYI C

JPyTOM.

3.2.3. NOJKHBI MPOSIBJIATh YBAXKEHUE K OObIYAasM W TPAAWLMSIM HApPOJOB
Poccun u Apyrux rocyaapcTB, YUHMTHIBATH KYJIBTYPHBIE U WHBIE OCOOECHHOCTH
PA3JIAYHBIX 3THUYECKUX, COLIMATIbHBIX TPYIIT U KOH(ECCHIA,

3.2.4. 00s3aHBI CTPEMHUTHCS B JIKOOOH CHUTyallMd COXPaHATh JIMYHOE
JOCTOMHCTBO, OBITh 00PA3LOM MOBEACHUS, JOOPOMOPSIOYHOCTH U YECTHOCTH BO
Bcex c(hepax 0OIIECTBCHHON KU3HH,

3.2.5. no;kHel M30€rarb JIMYHBIX M (PUHAHCOBBIX CBS3€H, CIOCOOHBIX
HAHECTH yIIEPO UX YECTH U JOCTOMHCTBY, PEMyTALMH Y YPEKIACHHUS,

3.2.6. HE JOMyCKaTh MNPUHATUS TMHIOW, KYPEHHS BO BPEMs CIY>KEOHBIX
COBENIaHMA, Oece, HHOTO CIY>KEOHOTO OOLIEHUS C TPaXKIaHAMMU.

Kputnka uMerommxcs HEJ0CTaTKOB B padOTE€ CO CTOPOHBI PYKOBOJIUTENS
WM KOJUIET JIOJKHA OBbITh OOBEKTUBHOM, B3BEIICHHOHN, MPUHIMIIUMAIBLHOU U C
MOHUMAHUEM MPUHUMATHCI TEM PAOOTHUKOM YUPEKICHUS, K KOTOPOMY OHa
oOpariieHa.

3.3. Ilpy HUCMOTHEHUH TPYAOBBIX OOS3aHHOCTCH PAOOTHUKHA YUPEKICHHUS
BO3JICPKUBAKOTCS:

3.3.1. oT m000r0 BHUJA BHICKA3bIBAHWI M JNEHCTBHA TUCKPUMHUHAILIMOHHOIO
XapakTepa MO MpU3HAKaM I10Jila, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIKa,
IPaKJAHCTBA, COIMAIBHOTO, WMYIIECTBEHHOIO WM CEMEHHOr0 MOJIOKEHUS,
UCXOJI W3 TMOJMTHYECKUX WM PETUTHO3HBIX MPEANOYTEHUH, poja 3aHATUNA U
WHBIX UMEIOIIMXCS Pa3InyiMid;

3.3.2. oT rpy0OCTH, NPOSIBJCHUN TPEHEOPEKUTENBHOTO TOHA, 3aHOCYUBOCTH,
MPEAB3ATHIX  3aMCYAHWM, TPEABSIBICHUAS HEMPABOMEPHBIX, HE3ACTY>KCHHBIX
OOBUHCHMUIA,

3.3.3. 0T yrpo3, OCKOPOUTENBHBIX BBIPAKCHUN WM PEIUIHK, ACUCTBUH, OT
HEHOPMATUBHOM JICKCUKH, TMPEHOITCTBYIOMUX HOPMAILHOMY OOLIEHUIO WIIH
MPOBOLUPYIOUINX MPOTHUBOMPABHOE MOBEJCHUE.

3.4. PabOTHUKHI Yupexacnus JOJKHBI OBITh BEKJIMBBIMU,
NO0OpOKENATENbHBIMUA,  KOPPEKTHBIMM,  BHUMATEIbHBIMA W MPOSIBJISATH
TOJIEPAHTHOCTH B OOILCHUM C TPaXKIaHAMK M KOJUIETaMH.

3.5. He nomyckaercs oOcykaeHHEe PaOOTHUKAMW HEIOCTATKOB W JIMYHOMU
’KU3HU CBOMX KOJUJIET.

3.6. [loBenenre pabOTHHKA BCErAA M IPH JIFOOBIX 0OCTOSITENBCTBAX JOHKHO
OBITH OE3yNPEYHBIM, COOTBETCTBOBATh BBICOKMM CTAHIAPTaM MPO(EeCCHOHATA3MA
Y HPABCTBCHHO-3THYECKUM MPHHIMIIAM. HUYTO HE NOKHO MOPOYUTH JEIIOBYHO
pEMyTaLUIo U aBTOPUTET PAOOTHHKA.



3.7. PAOOTHHKY MPEANHUCHIBAETCS. MOCTOSHHO KOHTPOJUPOBATH  CBOE
[IOBEJICHUE, YyBCTBA M OMOLMH, HE MO3BOJIAA JIMYHBIM CUMIIATHSAM HWIU
AHTUIIATHAM, HENPUA3HU, HACTPOECHUIO WM APY)KECKUM 4YyBCTBAM BIIAATH Ha
CIIy>K€OHBIC PCLICHUS, YMEThb MPEABUACTh TMOCIEACTBUAS CBOMX JCHCTBUIM U
pemeHnii; o0pamarbCsi OJVMHAKOBO KOPPEKTHO C KOJUIETaMM, PYKOBOJICTBOM
HE3aBUCHMO OT MX CITY>KEOHOTO MM COLMATBHOTO MOJIOKEHUS.

3.8. B npouecce TteneoHHOro OOUIEHUS MOJDKHBI OBITh  COOJIOJEHBI
CIIEAYIOLINE TPaBUIIA;

- Ha BXOAAIIKMC 3BOHKHK CJICAYCT OTBCUATHL KaK MOKHO 6I>ICTpee, IIpHU OTBCTC
Ha3bIBATH CBOC UM U (1)aMI/IJ'II/IIO;

-IpA 3BOHKE B MOAPA3ACICHUS YUPEKIACHHUS PaOOTHUKY HEOOXOIUMO
HA3BaTh CBOE UMS U JOJDKHOCTH (JINOO HAMMEHOBAHUE MOAPA3ACICHHUS ), a TAKKE
NOMHTEPECOBATHCS, MOXKET JIM COOCCEAHMK B JAHHBIA MOMEHT YIEIHUTh BpPEMS
pa3roBopy;

- IPU 3BOHKE B JPYyIrHe OpraHu3aluu HEOOXOAUMO Ha3BaTh CBOK (DaMUIIHIO
U WM, JOJDKHOCTh, O3BYUHMTHh HA3BAHHUE YUPEKICHUS, CIPOCHTh, YIOOHO JU
COOECEeTHAKY PA3rOBapvBaTh B TAHHBI MOMEHT;

- 3aKaH4MBaThb Pa3roBop, KakK HpaBruJIO, JOJDKCH HO3BOHHBIHHﬁ;

- €CM  BONPOC, MO KOTOpoMmy PaOoTHHKY HEOOXOOMMO CBS3aThCS C
KOJIJIETaMM WJIM BHEHIHUMH TMPEACTABUTEISAMU HE SIBJISETCS CPOYHBIM, CIEIYyET
OTJaBaTh MPEANOUYTEHUE CBS3H MO JIEKTPOHHOMH noute. Eciu ke Bompoc sBiseTcs
CPOYHBIM, OJHAKO TPHU 3TOM HEOOXOJMMO AOHECTH 10 COOECeAHMKA OOJIbLION
00beM wuH(popManuu, TO TeNe(QOHHBIA 3BOHOK JOJDKEH OBITh MPEABAPEH
AJIEKTPOHHBIM COOOIIEHUEM, COACPXKALIUM 3Ty MHQPOPMALMIO B HEOOXOAUMOM
o0BeMeE;

- 00CY’>KJICHUE C KOJUIEraMHU JIMUHBIX BOTIPOCOB, PEUICHUE JTMUHBIX MPOOJIEM,
a TaKkXKe JIMYHBIE Pa3roBOPHI MO TenePoHy B paboyee BpeMsl PACLCHUBAIOTCS Kak
HEPErJIaMEHTUPOBAHHBIE TIEPEPHIBHI.

3.9. Ilpn BO3HUKHOBECHUU KOH(DJIMKTHOM CUTYaLH MEXKTY
NOIPa3AcIICHUSMU, TPUOPUTETHBIM HAMPABIEHUEM PEIIEHUS KOH(DIMKTA SBISCTCS
YUET UHTEPECOB YUPEIKIACHUS B LICTIOM.

3.10. BHemHnii BuA pPaOOTHUKOB YUPEXKACHUS MNPU HCHOJHEHUW HWMU
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCUMOCTH OT YCIIOBUH WX WCIOJHCHUS, TOJDKCH
CHOCcOOCTBOBATh  YBAKUTEIBHOMY OTHOLICHHIO TPAKIAH K  YUPEKICHUIO,
COOTBETCTBOBATh OOIICOPUHITOMY JEJIOBOMY CTHJIFO, KOTOPBIH OTJIMYAOT
OpHUIHMATBEHOCTD, CACPKAHHOCTh, TPAAMLMOHHOCTh, AKKypParHOCTb. PaboTHUKH
YupexkaeHus  cOOMIOAAOT  PasyMHYK) — JOCTATOYHOCTH B HCIIOJB30BAaHUA
KOCMETHKH, FOBETTMPHBIX U3JECIUIA U UHBIX YKPALICHUH.
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1V. 3akaounTebHbIC MOJI0KCHUS

4.1. Ecim 'y paboTHHKA YUYPEXKICHUS BO3HUKAIOT 3aTPyJHEHUS B
OTHOILICHUM TIOHMMaHusl JIUOO TNpUMEHEHHs moyokeHuid Koaekca, oH Bmpase
00paTuThCs 32 KOHCYJbTalMEH (Pa3bsICHEHUSAMH) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOAMTENIO, a TAKXKE K JOJDKHOCTHOMY JULY YUPEKACHHS MO MPO(PHIAKTUKE
KOPPYNIMOHHBIX U HHBIX TPABOHAPYIIEHUH.

4.2. PyKOBOOMTENIM BCEX VYPOBHEH HE MMEKT IMpaBa CKPbIBaTb OT
BBIIICCTOSIIIETO  PYKOBOJACTBA  (PAKTBI  HEHAMJIEKAIICTO  MCIOJIHCHHS — MX
NOTYMHEHHBIMU — PAOOTHUKAMM Y UPEIKIAECHUS TPYIOBbIX 00S3aHHOCTEI.

4.3. PykoBOAWTENM BCEX YPOBHEH YUpeKACHUS HE JODKHBI JOMYCKaTh
npecaeaoBanrue padOTHUKOB YUPESKICHUS 3a YBEAOMJICHUE WM WH(OOPMUPOBAHHE
COOTBETCTBYIOLIETO PYKOBOAMTENS, MPEeaycMOTpeHHOe HacTosumMm Koaekcom. B
TO >K€ BpeMs HEOOXOAUMO TMpeceKaTh JIIOObIE TOMBITKK PaCcHpOCTPaHCHUS
3aBEIOMO JIO)KHOW WH(OpMAIlMK, HEMPOBEPEHHBIX WM HEMOATBEPKACHHBIX
(aKkTOB ¢ MEABI0 OMNOPOYMTH PAOOTHUKA YUPEKICHUS, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4. Ha pabotHuka VYUpexIeHUs HE  MOXKET ObITh  HAJOKEHO
JUCIUIUIMHAPHOE B3BICKAHWE 34 MPEIOCTaBICHUE HHPOPMALUKM O HAPYUICHUH
Konmekca, 3a KpUTHKY PYKOBOJMTENS WM KOJJIEr MO OOCTOATEIbCTBAM,
MPEeAyCMOTPEHHBIM HacTOsMM Koaekcom.

V. OTBEeTCTBEHHOCTh PA0OTHUKA Y4YpeKACHHUS
3a Hapymenue Koaekca

5.1. Hecobmonenne Koaexkca MOXKET TOPUBECTH K JAUCHUIUIMHAPHBIM
CAHKLMSM — BIUJIOTh 10 YBOJIBHEHUS - B COOTBETCTBHH C ACHCTBYIOLIUM TPYIOBBIM
3aKOHOAATENBCTBOM PO W JIOKAJIIbBHBIMM HOPMATUBHBIMH AKTAMMU.

5.2. B caywasx, npeayCMOTPEHHBIX (EACpaATbHBIMU 3aKOHAMM, HAPYLICHHE
nojoxkeHni Konekca BieueT NpuUMEHEHUE K PaOOTHUKY YUpPEXKACHUS MED
FOPUIMYECKON OTBETCTBEHHOCTH.



